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ENQUIRYI LETTER SAMPLE 7

Dear Sir,

We are a medium —sized computing distributor in VN with many points of sale in
trade and education center. We know your name from an advertisement on Laptop
Users’ Journal, issued No. 4 April 2015 and we are particularly interested in your
ZX99 of which you are a sole supplier.

Would you please give us more information including sales literature about this
product so that we can introduce it to our customers? The reason is that we are sure
it would attract them a lot and there would be a high demand for it in our market.
On the order hand, we would be pleased if you could consider allowing us an
opportunity to become your distributor in VN.

We look forward to your reply.

Yours faithfully,

ABC Co.
Bita Moradi
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